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Right Form of Verbs, Appropriate Prepositions,
oM BN (English Language) 30 794 Sentence Correction, Spelling, Synonyms &
Antonyms, Idioms & Phrases, Translation.
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GB English Language & Grammar (0 494)

Grammar & Usage: Parts of Speech, Tense,
Subject-Verb Agreement, Right Form of Verbs,
Voice Change, Narration.

Vocabulary & Spelling: Correct Spelling
(Accommodate, Millennium, Lieutenant,
Questionnaire), Synonyms, Antonyms.
Prepositions & Idioms: Appropriate Prepositions
(Abide by, Absorb in, Aware of), Idioms & Phrases
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(A piece of cake, In full swing).

e Official English: Drafting official emails, formal

letter phrasing, notices, error correction in

sentences.

I V. SIS anfeiBTs (BT ST A7d fAfkered @i

IR | SIS I Fd© G337

BB ITerif N6 qt Iisd N6 tofd
MS Excel SiiaoHie I SUM, IF, AVERAGE 8 fi5ebid

S[QIB KL

aFHIB STBIT @S I @A a
MS Word Samifbe B39 B ToIYe T, B1I, 1B 8

BRI TSt

P It o6 FisTar ey ¢ fIA®
orfsre i @2 400 X3 JILATT 8 00 X3 [ T®

fAget Bres

OIfeTd! (Y G GIBT (30 AT 80
ol Sifeas*A fSfSBa NID, GeT (II13eT A1F1R, gt

Ifqd BIFTB) FLCLA|

GHamd 3 et Al

STodol 3 SE1e6 FIEd ot

AN (15t AT D AT QBT DYl
feTYA| BIPI I BIEIAT AT (SO SIFTH
2 TSf&TB qrYAl

Margin: Normal (Top 1, Bottom 1", Left 1",
Right 1") fid| 717 i g A1 Ao
Tab 8 Alignment J721d BB

%o BIRI (61 fAgetor (Accuracy) @Ittt
fAFD0 SHA | GeT @ 20T (SfATfed faey
Is S T

Excel Data Validation J7d21d XY~ (Text
Length =10, Date within range)l



STAIGON! SAfémgd (DSS) GIot af:g wistiand fAtlst g3fe siis
3DIENIEE aTeld F (67 932 ARG BIRfSte 1T (58 fite Saimd ST MSIA 81T (AT fSfon S|
© 0%V NIFG IAFE | SirefSToR! AT TIBIT



